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MNONOXEHUE
o kapegpe KpacHospckoro punuana HerocypapcTteeHHoro obpasosartensHoro
yuypexaeHus Bbicwero npocgeccuoHansHoro obpasosanwus (HOY BMO) «Caukr-
MNetepbyprcknin NymanuTapHsin yHusepcutet npodcowzoer» («CNerynn)

I OBUWME NONOXEHUA

1.1.Kacbegpa sBnAeTCA CTPYKTYpHbIM nogpasgeneHMem ¢unuana, OCyLWEeCTBASIOWMUM
KoopAuHaumio y4ebHon u metoauueckon paboTbl, ydacTue B MEpOnpuaTUAX YHueepcuteTa,
CBR3aHHbIX C HAY4YHON AERTEeNbHOCTEK W Habopom B acnupanTypy CNGryrl. Kaceapa
npeaHasHavaeTca Ans  OCYWECTBNEeHWA NOArOTOBKM CTYAEHTOB NO  ONpeAeneHHbIM
cneuuansHOCTAM Ha nepuof obyyeHus, yctanaenueaemeim CMNOEryri.

1.2. B ceoen pabore kaceppa pykosogcTByetcs YcraBom Yuusepcutera, lNonoxeHuem o
hvnuane, npukaszamu AvpekTopa unuana u APYrMMu NOKaNbHbIMU aAMUHUCTPATUBHLIMU U
HOpMaTUBHbLIMK akTaMmu YHueepcuteTa,

1.3. Crpyktypa v wrathl kaheaps! yTBEPKAAIOTCH U N3IMEHAIOTCA AUPEKTOpOM ¢hunuana no
npeacTaBnexHnio saseqylollero kacgeapoit, cornacoBaHHoMy ¢ y4ebHbIM oTAENnoM,

14. B cocras kadeapbl BXOAST npodeccopcKo-npenoaasaTensckuit cocras, y4ebHo-
BCroMoraTenbHbIv NnepcoHan,

1.5. Kacdeapa opravvayetr v npoBOauT BCEe BMAbI yYeOHbLIX 3aHATMA NO 3aovHon dopme
obyyeHun, npegycmoTpeHHbie yyebHbiMK nnanamy, obecneynsas ux BbICOKWA TEOPETUHECKUA
W MEeTOAWYECKWA YPOBEHb, y4acTByeT B Hay4Ho-uccnegosatensckoi pabore Yuusepcutera,
NPOBOAWUT BOCNUTaTENbHYIO paboTy co cTyaeHTamu, obecneyueaeT HanpasneHHocTL yvebHoro
npouecca v BocnutatenbHon paboTtbl Ha (POPMUPOBAHWUE Y CTYAEHTOB KayecTB POCCHMIACKOro
WUHTeNNUreHTa.

2. ®YHKUUUN KADEAPLI

2.1. ObecneuvBaer KOMNNEKTOBaHWE NPOMECCOPCKO-NPENoaaBaTensCKOro cocTtaBa M
nposefeHne y4ebHbIX 3aHATUIA CO CTyAeHTamMu No 3ao4Hon hopme obDyyeHus B CTPOrom
COOTBETCTBMM C [rOAOBLIMW  KaneHAapHeiMKM  yyebHbIMKM  rpadukamy, yTBEPKAEHHbLIM
pacnucasuem 3aHaTuin, paboyumu y4ebHbiMK NNasaMm 1 nporpaMmami.

2.2. Wcnonb3osaHWe HOBBLIX TEXHONOTUWA W TEXHWYECKWX CpeacTe obyuyeHus o
AvcuyunnuHam kadenps.

2.3. ObecneynBaeT KOHTPONL 3@ Ka4YEeCTBOM NMPEnoAaBaHns: NOBLILLEHWE YPOBHA HTEHUA
nekuun, 3pPEKTUBHOCTU NPAKTUYECKNX, CEMWHAPCKNX U CAMOCTOATENbHbLIX 3aHATUNA, pa3suThe
TBOPYECKNX CNOCODHOCTEN CTYASHTOB U HEOBXOAUMBIX YMEHWIF U HABLIKOBE.

2.4. OcyujecTBnenne Tekywero, pybexHOro M WTOroBOrO KOHTPONS YCNEBaEMOCTU ¢
KayecTea NOAroTOBKWU CTYAI@HTOB, aHANN3 UX Pe3ynbTaTos U ONepPaTMBHOE BHECEHUE KOPPEKTUE
8 obyuyeHue.

2.5. Opranuzauyus W OCyLLECTBNEHNE KOHTPONS yYyebHbIX 3aHATUN B pamxax AWCUMNNKH,
3aKkpenneHHbix 3a Kadeapow, paspabotka W peanu3auus  rpauka  NpOBEASHUSA
NeAarorMyeckoro KOHTpons.



2.6. AHanuaupyeTr npoBefleHWe KypCOBblX 3K3aMEHOB W 3a4eTOB W WX WUTOroB MU
BbipabartbiBaeT pexoMeHgaumMm no NoBbLILEHUIO kKavecTea yuebHoro npouecca.

2.7. OpraHu3auma M KOHTPOMb CaMOCTORTENbHON paboTbl CTYAEHTOB NO AUWCUUNIMHAM
kacenpsl.

2.8. ObecneuynBaeT KoMnnekTosaHue yuebHbix K yyebHo-meToaudeckux nocobun u
OCyWEeCTBNAET NOAroTOBKY HEOBXoaWMbIx Nocobui ANs NpeaocTasneHns ux YYeHomy coseTy
cnerymn.

2.9, CocrasneHue rogosoro otyerta paboTel kadeapst.

3. NEPEYEHb OCHOBHbIX AJOKYMEHTOB KA®E[PbI:

3.1. Nnax-3agaxune paboTtbl kKacbeapsl Ha y4ebHbIA roa.

3.2. MNnaux pacnpegenexus u pacyet y4ebHON Harpy3ku Ha Tekylumin yuebHbln rog mexay
npenopasaTensamMu.

3.3. PacnucaHnue 3aHATUIN M KOHCYNbTaumit npenogasaTeneit kadgeapsl.

3.4. YyebHo-meToanYECKan AOKYMEHTaUUA ( NporpamMmel, METOANYECKUE PeKOMeHaauun
(yKa3aHWA) NoO BLINONMHEHWIO KYPCOBBLIX U KOHTPONLHbIX paboT, caMocTonTeNsHOW paboTe CTYAEeHT(
1-5 KypCOB NO BCeM AucuMnvHam Kadeapsl, METOAUYECKUE pekoMeHaaumn no paspabotke,
othopMNeHuio U 3auTe AMNNOMHbIX paboT No cneynansHOCTAM,

3.5. Ok3ameHauuoHHbie BuneTbl, BOMPOCLI K 3aderam no AucuMnnuHaMm xadeaps,
yTEEPXAEHHBIE HA 3acefaHnax kadenpsl.

3.6. WypHanb! yyeTta peueH3VpoBaHUA KOMTPONbHbIX W KypcoBbiX paboT CTyAeHTOoB-
3aou4HuKoB 1-5 Kypcos.

3.7. lNpoTtokonkl 3acefgaHuin kKaheaps!.

3.8. OtyeTwl 0 paGore kadeapbl No uToram y4ebHoro roaa.

4.CTPYKTYPA U COCTAB KA®E[APbLI

4.1. Kacdeapy BO3rnaenser 3aseaylowmin kadeapon, HasHadaembll Ha 3Ty AOIMKHOCTb
npuKkasoMm AupekTopa unuana.

4.2. B npodeccopcko-npeno/asare/ibcknii cocTap kaeapsi BXOAAT HE MeHee 5
npenojasareneii; B yuebHo-serioMorartelibiblii mepconan — MeToAUCT Kadeaphbl, KOTOPbIH
OCYIIECTBISIET IOKYMEHTOO00pOT Kadeaps! B pamkax pasjena 5 Hactosmero [onoxenus.
4.3. Npodeccopcko-npenogaBarenbCKMi cocTas kaeapsbl UMEeT NpaBo:

- yyacteosaTh B 0DCYXAEHMM W pelleHUM BONPOCOB y4eDHON, Hay4yHOW, METOAUYECKOW,
BoOCNUTATENLHOK PaboTel U APYruX HaNpaBneHnin AesTensHoCTH hunuana,

- BbibupaTe MeToabl W cpeactBa oOyyeHus, Haubonee rMoONHO OTBEvaLMe ux
wHAMBMAYanbHbLIM  ocobeHHocTAM W obecneuuBalolyme BLICOKOE KavecTBO  yCBOEHWA
cTryaeHTamu yuyebGHOro marvepwana, pa3BuTHE WX CaMOCTOATENbHOCTH, TBOpYecTea W
MHULMATUBSL,

- onpeaensTL coaepxaHve yqebHbIX AUCUUNNUH B COOTBETCTBUM C rOCYA3PCTBEHHLIMMA
obpazoBaTenbHbIMU  CTaHAapTamy BbICWEro W MOCNeBy30BCKOrO NpodeccuoHansHoro
obpasosanna, y4ebHbIMU nporpaMmamu AUCLUNIUH,

4 4, NMpodeccopcko-npenogasBaTenLCKui cocTas Kadeapol 0653aH:

cobnioaats Monoxexue u npaeuna BHYTPEHHEro TPYAOBOro pacnopaaka dunuana

BECTU 3aHATUS HA COBPEMEHHOM HAy4yHOM W METOAWYECKOM YPOBHE C WCMONbLacsanuem
NPOrPEeCcCUBHbIX TEXHONOMUI OBYHeHUA,

oCywecTenaTe npenogasaHue y4ebHbIX AUCUMNNUH B COOTBETCTBMM C rpadukoM
y4ebHOro npouecca 1 pacnvcaHmem y4ebHbix 3aHATUN,

paspabarbiBaTh, 06CYXAaTb W TOTOBUTL K Ne4aTv y4ebHO-METOANYECKYD AOKYMEHTALMIO
Aans crypenTtos 1-5 kypcos;

Tar



paspabaTbiBaTh W BHEAPATL B y4yebHbI NpoUEcC WHHOBALMOHHbIE (DOPMbI U METOAbI
obyyeHus,

NPOBOAUTL WHAWBUAYANLHLIE 3AHATUS W KOHCYNbTauum Ans cryaeHdToB 1-5 kypcos w
OKasblBaTb UM NOMOLLL B CAMOCTORATENbHOW paboTe Hap yvebHbIM maTepuanom,

paspabarbiBaTe ¥ BHOCUTH NPEANOXEHUS NO COBEPLUEHCTBOBaHWIO ydebHon, yvyebHo-
METOAUYECKOW U Hay4HO-UccnegosaTensckon pabots! 8 hunuane;

noBbILLATE CBOWN NPOECCUOHANBHBIN YPOBEHD,

pa3svBaTh y CTYAGHTOB B npouecce 0by4eHus OTBETCTBEHHOCTL U BLICOKYIO KyNbTYpY;

CBOEBPEMEHHO OnoBewaTs aAMUHUCTPauMil ¢unuana o HEeBO3MOXHOCTM, Mo
YBaXUTENbHLIM NPUYMHAM, NPOBOAUTL yHeOHbIE 3aHATUA;

BbINONHATL PacCNOPAXEeHUs AupekTopa, 3asepywouwero kadegpon 8 npepenax
AOMKHOCTHBLIX 0Bsi3aHHOCTEN,

8 COOTBETCTBMM C NNaHom-3agaHuem kadegpbi COCTaBNATL B YCTAHOBNEHHbLIE CPOKM
vuHAMBUAYanbHbIE NNaHbl paboTbl, BLINONHATL 3aNNAHUPOBAHHLIE B HUX MEPONPUATUSN,
CBOEBPEMEHHO NPeAOCTaBNATL OTHeT No utoram yyebHoro roaa;

BLINOMHATL YCTAHOBNEHHYIO Ha y4ebHbIA rof NeparornYeckyto HarpysKy,

NPOBOAWTL BOCNUTATENbLHYD PpaboTy CO CTyAeHTamu, NPOBOAUTL WHAWBUAYANLHYIO
BocnuTarensHylo pabory;

OepexHo OTHOCUMTBLCA K umywectsy dunuana npu npoBeaeHUn y4eDHbIX 3aHATHA,
KOHTPONWUPOBATL NPaBUNLHOE WCNONb30OBaHWe cTyaeHTamu obopyaoBaHMs W UMyLLecTsa
dwunuana,

cobnopate Tpebosanus TexHUkn BezonacHocTy.

4. PykoBoacTBo Kadeapon

5.1 Kacheapy sosrnasnser saseayowmin kadeapon, UMEIOLUIA, KaKk NPasuno, y4eHylo CTeneHb
UNK y4eHoe 3BaHune, CTax HayuHo-negarormyeckon paboTel M HaHaYaeMblil Ha 3Ty AOMKHOCTL
B YCTAHOBNEHHOM MOPAAKE Ha KOHTPAKTHOW OCHOBE. 3aseaylowuin kadenpow pykoBoauT
opraHusauyuen u nposegeHvem y4ebHon, yyebHo-meToauyeckon, Hay4Ho-UuccneaoBaTenbCKon,
BocnuTatenbHon, npodopueHTayuoHHoW paboTton konnektuea kadeaps. Cpoku u popmbl
oTyeTa 3asegywoulero kadeapoi ycraHasnusawTcs yyebHo-metopudeckum CoseTom,
BO3rnNasnAeMbiM AUPEKTOPOM unuana.

5.2 3aseayowmin kacdeapon umeeT npaso:

y4acTsoBaTh 8 06Cy¥aeHUM U peLueHun BONPOCOB, OTHOCALLMXCA K yyeBHoMY npoueccy,

BHOCUTL NPEANOXEHUA N0 COBEPLUEHCTBOBAHWIO AEATENBHOCTY Kadheaps!;

BHOCUTL npegnoxenus of uameHeHuw Haasanua kadenpbl, cogepxanus, obvema wn
Ha3BaHWA AUCUUMNNIWH Kadeapbl, NOCNEeA0BATENLHOCTH UX U3YHEHUS,

nocewjars y4ebHble 3aHATURA, IK3aMEHbl U 3a4eTbl, NPOBOAWMbBIE YNeHamu kadeapsb;

No COrNacoBaHuK ¢ 3aeeaywwum yyebHbiM OTAEnoMm co3fasaTh KOMUCCHMM  ANA
nepecaauv 3a4eToB W 3K3aMeHOB ANA CTYAEHTOB 1-5 Kypcos;

CUCTEMATUHECKM  M3yyaTb W NPOBEPATbL  KAYecTBO  3aHATUIA,  NPOBOAVMbIX
npenogasarenamu kadeapsbi;

AAaBaTh YKasaHus W nopyyveHus npenogasatensm v apyrum pabotHukam kadeapst 8
COOTBETCTBUM C UX JOMMKHOCTHLIMW MHCTPYKUMAMMU W 3agayvamu, CToAWMMY nepen Kkadeapon,
TpeboBaTh NX UCNONHEHUS,

BHOCWUTL M3MEHEHWUA B AOMKHOCTHBLIE WHCTPYKUuKM npodeccopeko-NpenoaasaTensckoro
coctasa w Apyrux paboTHUKOB Kadeapbl C NOCNEAYIOWUM YTBEPXKAEHMEM AVWPEKTOPOM
unuana,

pacnpefensaTe U nepepacnpefensaTe yyebHyl0 Harpysky Mexay npenogasatensmu
kacdeapbl ucxoas 3 HeobxoaumocTu obecneveHus Ka4ecTBeHHOro xoaa y4ebHoro npouecca,

TpeboBate OT npenopasatenei W Apyrux paboTHukoB kadeapsi OBBACHEeHWA O
AONYUWEHHbIX HapyLIeHUAX TPYAOBOA 1 y4ebHOW AuCUMNNUHL,

5.3. 3aseayowmn kacgeapon obazan:



OCYWECTBAATL PYKOBOACTBO Kacheapon B npeaenax ee yHKUUA U HECTU NePCOHaNbHYI0
OTBETCTBEHHOCTb 3a pesynsraThl ee paboTb!;

COCTaBNATL NEepCcnexTUBHbIe W Texkyue nnaHbl paboTbhl Kadeapsl, obecneunsaowme
BbINONHEHWe y4ebHoW, y4ebHO-MEeTOAUYECKON, Hay4HO-UCCNeaoBaTenbCKOn, BOCNUTaTeNbHOW
W ApYyrux BUAOB AEATENbHOCTH,

yTBEpXAaTh 3K3aMeHauWoHHble BuneTtsl Ans NPOBEAEeHUs 3a4eTOB W 3K3aMEeHOB Mo
AvcuunnuHam kacdeapsb,

nnaHupoBaTh, OPraHM3oBLIBATL 1 NPOBOAWTL 3aceAaHuna kadeaps!;

ocywecTenaTe noabop kappos kadeapsl, NPeAcTaBNATbL  AWpexTopy unuana 8
YCTaHOBNEHHOM MOPAAKE nNpeanoxeHwua no npuemy Ha paboTy npenopasarenein w
COTPYAHWKOB Kadeapst,

OpraHu3oBbLIBaTL pabory npodeccopcko-npenoaasaTensLCKoro " yuebHo-
BCNOMOraTenbHoOro nepcoHana kadeapbl, y4acTBOBaTb B COCTABNEHUW [OMKHOCTHBIX
WHCTPYKUMIA U UX COBEPLUEHCTBOBAHUK, YTBEPXKAaTbL UHAUBMAYANbHLIE NiaHbl paboTel,
KOHTPONMPOBATL MX BLINONHEHWE, NPUHUMATL MEPbl NO COo3AaHuI0 paboTHUKaM HeoBXxoaUMbIX
yCnoBun Tpyaa,

TpeboeaTte oT paboTHukOR kadenpbl BbINONHEHWA NPABUN BHYTPEHHErO pacnopsaka,
yteepxgate  rpacdukm  pabotel  yyebHO-BCNOMOratenbHOro  nepcoxana - kadeapsbl,
KOHTPONUPOBATL UX BbINONHEHKE U cobnoaeHne yCnoBuin TPYAOBOIO KOHTPaKTa,;

NPeacTaBnATL roAOBbIE OTYeTHl W cnpaekm o paborte kadeapsb!, yTBEpXAaTh W
NPeAcTaBnATbL UX B COOTBETCTBYIOWMUIA OTAeN hunuana;

PYKOBOAUTL noAroTtoskown, y4ebHbix nocobuin, yvebHo-meToauveckux maTepuanos,
COCTaBNATb NNaH wun3gaHus yyebHO-MeToauYecKOW nuTepaTypbl, KOHTPONUpOBaTL €ro
BbINOSIHEHWE;

obecneynsars y4actue npodeccopcko-Nefarormyeckoro cocraesa kadgeapsl 8 KoHkypce
neparormyeckoro mactepcrtea B Crelryrn,

NPOVW3BOAUTL pacnpeaeneHre y4ebHon Harpyaku Mexay npenofasatensimu ¢ y4eTom ux
cneunanusauum;

HanpaenaTe paboTy kadeapbl Ha COBEPLUEHCTBOBAHWE KavyecTea npenogaBaHvs,
NPOBEAEHNe 3aHATUIA HA COBPEMEHHOM Hay4YHOM W METOAWYECKOM YPOBHE C MCNONb30OBAHWEM
NPOrpeccuBHbIX TEXHONOrMN Oby4eHus:;

OCYWECTBNATL KOHTPONb 3a npoBeAeHueM npenogasatenamy  yuvebHbix 3aHATUA,
3K3aMEeHOB ¥ 3a4eTOB COrNacHO COOTBETCTBYIOLUM PacNUCaHUAM,;

OpraHu3oBbiBaTh M3ydeHue, oboblienne u pacnpocTpaHeHue onbita paboThl nyqwmx
npenogaearenei;

obecneuyusate yyactue npenogasareneit kageapsi 8 npogopueHTaymoHHon pabore B
WwKonax, CpeAHux cneumansHbix y4ebHbiX 3aBegeHusx, B NPOU3BOACTBEHHbLIX KONNEKTueax no
Mepe HeobxoaumocTy;

obecneunBate yvyacTve npenopasatenen kadeapbt B BOCnUTaTenoHown pabore co
CTyAeHTaMu.

6. AHOOPMALIMOHHARA CBA3b U BZAUMOAEWUCTBMUE C YYEBHbLIM OTAENOM

Vyebnwris omoen:

6.1. CoBMeCTHO ¢ KadeapaMH pacCYHThIBACT HArPY3KY H ONpPEACIseT LITATh.
KOHTPOJIMPYET HX BBINOJIHEHHE H OKA3BIBACT METOAMYECKYIO NOMOLIL Kadeapawm,

.2. Mmeer npaso TpebGosatk orT kadeap wuubOpMaUMOHHBIE, [LIAHOBLIE OTHETHI M
CIPaBOYHBIE JIAHHBIC 110 BOMPOCAM, KacaloMMMCS peajnsalul  o0pa3oBaTe/lbHbIX
MPOrpamMum BhICIIETO MpodeccHoHalIbHOro 00pa3oBanus, a




TAKXKE MarepHalbl [0 CTATHCTHYECKOMY  YHETY: OCYUIECTBIATL KOHTIPOJIb 3a
opraiu3alMei, KayecTBoM M Xoja0M yueOHOro npoiecca Ha kadeape; 3a peanusaunmei
yueOHBIX TporpamMm, I[UIAHOB M PAclMCaHus 3aHSTHIL, 3@ [PaBUILHOCTBIO M
CBOCBPEMCHHOCTBIO  O(OPMIICHHS, BEACHHUS M XPaHEHMs [EePBUYHON  y4eDHOM
JOKYMEHTAllMK; BECTH pacyeT M KOMIUICKTOBAaTL wWTarhl y4eOHO-BCIIOMOrareabHOro
1NepPCoHalIa; COBMECTHO C 3aBe/lYIONIMMHU KadeapaMy KOMIIICKTYeT WITaThl npodeccopeko-
PENnoAaBaTebCcKoro CocTasa, pacnpeaensier, BeACT Y4YeT M KOHTPOIb HCIOJHEHHs
noyacosoro oujia paboTel npenojasatencii Ha yueOHbII roj.

6.3. Tlomydaer or Kadeap 3anoiHeHHbIE KAPTOUKM NPOPECcCOPCKO-IPeno/aBaTeabeKoro
cocTaBa.

7. BBAUMOJIEHCTBHE KA®EAPBI C JIPYTHMH
HOJIPASJIEJTEHHAMH @HUTHATA

AOMuHUCMpamueHo-xo3aUcmeeHHbIl omaen

7.1. obecneuuBaer kadenpe ycnoeus ANS KAYECTBEHHOW OPraHM3auun W OCyLIecTBNEHUs
y4ebHoro npouecca.
3amecmumens dupexkmopa no yye6Hou pabome

7.2. CoBmecTHO € Kadenapoit OpMUpPYET NNaH-3afiaHne Ha rog, KOHTponupyert oopMneHue
npuema u ysonsHeHns Ha paboTy npodeccopcko-npenoaasaTenbCckoro cocTasa U COTPYAHNKOB
yyebHoro otpaena u kadeapbl, @ TakKe KOHTPONMPYET BONPOCHI KOMMNNEKTOBAHMA LUTATOB
npodgeccopcko-npenoaasaTenscKoro CocTasa, CoTpyaHukoe yyebHoro otgena.




